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To login to Bp VIP.net:

Login Name \\ . . ,
— — 1. Enteryour ‘Login Name'.
- = 2. Enteryour ‘Password’ and click ‘OK".

Login

Other features of the Login screen:

(® WWindows Authentication

e e 3. Displays your version of Bp VIP.net.
ek EESCERER 4. Click ‘Options’. This area should be completed by your IT. Contact your
R S— Practice Manager if it is empty. Click ‘Options’ again to hide this section.
Changing your Password and Personal Settings ﬁuj:;:.jl‘:rj:::: Login/Tasks Medical Financials ~User Setup Options -
To change your Password and the screen displayed by default: e
-O g ¢ ’ saere Muw—‘
5 1. Click ‘Setup > Personal Preferences’. B
=8 2. Click the ‘Change Password’ button. S
n
8 3. Enter the new password.
o 4. Confirm the password and click ‘OK’.
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(@) @= e ferences oK Cancel
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.CCU UserDetai\s Medical Financials User Setup Options | 5. Clickthe ‘SnapShOt, tab and select
@) Ui ity Biaenens , ‘Use Facility Preferences’ or leave
2 5 Visible Back Colour  Fore Colour . unticked to configure your own
- r— snapshot.
. . User Details Snapshot Me:
Load Screen and Task Notifications Bause Faciiiy Piekonces ‘
To change your Load screen and display new task notifications: Lawt mcrwers
1. Click the ‘Login/Tasks, tab to select ‘Load’ screen and Task notification S
O Inbox

2. Untick ‘Facility Preferences’ to change personal preferences.

3. Select ‘Appointment Book’ to automatically load the Appointment Book L s n

when logging on. [[] Make new tasks private

4. Select ‘Notify me by message’ to display a note in the corner of the n New task Notfication

screen when a new task arrives. il v B s e

5. Click ‘OK.. [ Load my task list
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Contact our Software Support Team on 1300 40 1111 (AU), or 0800 40 1111 (NZ) www.bpsoftware.net
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Log Out of Bp VIPnet

To log out of Bp VIP.net, carry out one of the following options: =

1. Toclose Bp Vip.net:

+ Click the X’ in the top left corner of the screen to close Bp VIP.net, or o7 ‘ ‘
* Click ‘File > Exit’ to close the application.

Other Shortcuts: n
2. Click the Esc key to cancel the action. '

Click ‘F12’ to save and close the screen you are in.

Log out

3
4. Click ‘Ctrl + R’ to log out of Bp VIP.net but leave the login screen.
5. Click ‘Ctrl + D’ in any date field to enter the current date.

Changing the Font and Medical Desktop display

> To change your size of the font in the ‘Appointment

‘_g_ Book’: Medical Desktop UDF Zoom M

) 1. Click ‘Setup > Workstation Preferences’. Popimrest Bock Fonk Scile Odh e
@B Toincrease the size of the Appointment book font: an

©

% 2. Change the percentage in the ‘Appointment Book

— Font Scale’ to suit. Changing the UDF Label Scale will affect the size of
CC) To ensure the Medical Desktop fills the screen: the UDF labels and is not recommended as it will
L

3. Select ‘Fit to Screen’ in the’ Medical Desktop UDF ~ throw out the resolution of all UDF screens.
Zoom Mode’ field.

Bp VIP.net Knowledge Base

newly created content.
4. Use the video tiles to watch a tutorial.

Be in the Know webinars
5. Use the ‘Get Started’ | ‘Set up’ | ‘Clinical’ | ‘Patient n
Comms’ | ‘Management’ | ‘Tools & Utilities’ tiles to o y
browse different content on the Knowledge Base.

g The Knowledge Base is an online user guide for different functions within Bp VIP.net.
8 1. Click ‘Help > Online’.
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o to functions e.g., Invoice. n
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Ask Bp Support to add a Help button to your ‘Patient Details” and ‘Medical Desktop’.

Contact our Software Support Team on 1300 40 1111 (AU), or 0800 40 1111 (NZ) www.bpsoftware.net
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